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▪ Before beginning, remember that you
have to have already filled in the
Modelo 036 or 037 form with the
Agencia Tributaria (Hacienda, Tax
Office).

The electronic system of the Seguridad 

Social is: https://sede.seg-

social.gob.es 

▪ Under ‘Cuidadanos’ (citizens), click on
‘Afiliación e inscripción’ (affiliation and
inscription) to show the list of services. Select
‘Alta en RETA’ and choose the ‘Certificado
Digital’ o ‘Usuario + contraseña (Cl@ve
permanente)’ (user + password (permanent
Cl@ve)

▪ If you use ‘Usario + Contraseña’, the system

will ask for your DNI or NIE and password. You

will receive an SMS to your mobile with a key

which you should input to continue.

INSTRUCTIONS FOR REGISTERING FOR THE RÉGIMEN ESPECIAL DE 

TRABAJADORES AUTÓNOMOS (Special Regimen for Freelancers) 
USING THE SEDE ELECTRÓNICA (electronic system)

Comment: It is easier to use the certificado 
digital which is need for other things as well. 
You have to get it using your NIE/NIF/DNI here: 
https://
www.sede.fnmt.gob.es/certificados/
personafisica/
obtener-certificado-software
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▪ Once you have accessed he service, the first four screens contain information which need to be read

and confirmed. On the fifth screen, it will ask you to confirm or modify your personal address as well as

your freelance (work) address.

SELECTION OF TYPE OF FREELANCER WHICH YOU ARE GOING TO BECOME 

▪ Next, options are show for different types of

freelancers.

▪ If you are registering as a persona física (physical

person, individual), select ‘resto de trabajadores

autónomos’ and do’t worry what it says about the

incidences that are described on this page.

MAIN INCIDENCES 
RELATED TO THE TYPE OF 

FREELANCER 

▪ For ‘RETA colaborador familiar’ (RETA
family collaborator), ‘families/partners of
mercantile companies’ are included who
do not have the right to bonuses through
a ‘family collaborator’. In this case, the
system automatically recognises this
bonus and does not let you continue
registration if you tick any of the age or
disability bonuses at the end (see page 6
).

The cutoff for the 

minimum specified 

contribution is established 

in the Law of Presupestos 

Generales del estado. (For 

the year 2018: 

€1,199.10) 

▪ ‘Profesionales colegiados’ (professional associations) is for collectives which can exercise activities themselves
without being registered in order to have mutual insurance. The corresponding collective should be indicated.

▪ For ‘Socios de empresa colectiva’ (partners of collective business), indicate the type of society. If any kind of bonus
is selected, it will not let you continue (page 6) as you do not have the right to them. As with the first two options
for mercantile companies, even though you may have the right, the system will not let you continue at this point.
When partners also form part of the administration or board, select ‘members of adminstration’.

▪ The number of ‘Trabajadores Autónomos Económicamente Dependientes’ (economically dependent freelancer
workers) should be indicated under ‘número de registro de contrato’, but this isn’t obligatory and the process can
be continued without it. Then there is the ‘Fecha de registro de contrato’ (registration date of contract).
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ACTIVITY INFORMATION 

▪ You should indicate the code of the Impuesto de Actividades Económicas (IAE) which corresponds to

what you put for the Modelo 036/037. It should have 4 characters. There are some 3-character codes

but they will not be accepted. In these cases, you should put a letter that appears before it. (For

example, add ‘A’, ‘E’ or ‘P’ to 022.)

▪ If you click ‘Continuar’ (continue) and some message like ‘the Agencia Tributaria cannot confirm your

information...’, it is because you have not filled in the Modelo 036/037 with the Agencia Tributaria or

they haven't finished processing them yet. You should try over the next few days. If the error persists,

you can press ‘Continuar Sin Consultar’, which will allow for the information to be submitted without it

being checked against the information contained within the Agencia Tributaria’s database.

▪ On the next screen with the statement,

Click ‘continuar’ (continue).

▪ On the next screen, you should give the

address of your freelance activities and

postal address and confirm your mobile

telephone and email address.

CONTACT INFORMATION 

Comment: To teach lanuages, 
the code is P826 but you have 
to have requested to be 'en 
alta de actidivdades 
economicas' from the Agencia 
Tributaria
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▪ Using the following links, you can access two external tools to obtain the CNAE code: 

− http://www.iberaval.es/conversor/. Input the IAE code to show possible equivalent CNAE 

codes and vice versa. You should select the option that is closest to the activities that you gave 

on the Modelo 036/037. 

− http://www.ine.es/EX_INICIOAYUDACOD: Classification of Economic Acitivities 2009. You can 

get possible CNAE codes using the name of the activity (sometimes the results are confusing, 

so the first option is more highly recommended) 

▪ On the next screen, choose code CNAE_2009. Clicking ‘Selección’ opens a new window with a list of 

activities. Select one. You can search for your activity on subsequent pages or input the CNAE code in 

the field ‘Clave de Búsqueda’ (Search keyterm) and select the corresponding result. 
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INFORMATION ABOUT TEMPORARY INCAPACITATION AND CEASATION OF 
ACTIVITY 

 

▪ In the same page, you can choose the options temporary incapacitation, work accidents and 
ceasation of activity. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

▪ Choosing Incapacidad Temporaral (IT, temporary incapacitation) is required and except in 
cases of pluriactivity (also being registered for the General Regimen and Freelancers at the 
same time), you should click ‘Si’ (yes) for IT, unless you are a agricultural freelancer or 
agricultural workers, for which this option is voluntary.  In other words, it is not possible to 
select ‘no’ for IT while also selecting ‘no’ for pluriactivity except for those in agriculture. 

▪ Contingencias profesionales (‘Work accidents and medical leave’ and ‘ceasation of 
activity’) coverage is voluntary, although it is necessary to have coverage during IT for both 
of these options. 

▪ Lastly, if you have previous coverage, you should indicate the desired insurance company 
for work accidents, clicking ‘selección’ and choosing from what appears there. This does 
not imply the subscription of any policy with the insurance company in question, since it 
only manages the corresponding economic benefit, and its cost is the same regardless of 
the selected insurance company. 

 

▪ On the following screen, if you have the 

right (up to three times per year), it 

offers the choice of registration starting 

dates of the start of the activity, or the 

first date of the month indicated. 

▪ If not, the only date available for the 

registration to come into effect is the 

first of the month. 
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▪ If you are registering as a ‘Autónomo societario’ 

(societal freelancer), including your family 

members and members of the administration (see 

page 2) and the following message appears: 

‘Incompatibility between contribution base and 

type of freelancer’, it is because the ‘minimum base’. 

A minimum contribution has to be contributed as 

per the law of Presupuestos Generales del Estado 

(For the year 2018: €1,199.10) 

▪ In this scenario, the system means the minimum 

contribution of RETA. To be able to continue, 

select ‘Otra Base’ (other contribution) and input 

the minimum contribution amount. 

 
 

 
 

INDICAR COLLECTIVE SUBJECT TO BONUSES 
 

▪ If you have the right to bonuses, tick the corresponding 
box.  

 

▪ You cannot select these options, nor 

autónoomos societários, nor any of the 

collaborator scenarios. 

▪ If you click ‘Continuar’ (continue), you 

will not be allowed to register and 

returned to the last page because you 

have marked some of the bonus options 

that the system does not recognise. 

▪ To be able to finish registration, you 

should untick them, continue with 

registration and, in the case that you 

think you have the right to bonuses, 

request them using the electronic 

register of the Sede Electrónica. 
 

 

 

FINALISATION OF THE PROCESS 
 
▪ To finalise, input your bank information from which the fees with be withdrawn. 

▪ Next, several screens will appear with everything input previously and the process will finish with the 

message: ‘OPERATION SUCCESSFULLY FINALISED’ and generate a PDF which can be saved or printed.  You 

can request a duplicate using the Sede Electrónica at any time by going to ‘Ciudadanos > Informes y 

certificados > Duplicado de resolución/alta/baja en Régimen Especial de trabajadores por cuenta propia o 

autónomos’ 

SELECTION OF CONTRIBUTION BASE 
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